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UCPath Task:

U C Path Generate Employment Verification Summary

Use this task to generate your employment summary, including dates of employment and

earnings.

Menu Navigation: Employee Actions > Income and Taxes > Verification of Employment

Note: This example uses sample images as seen on a computer. Sample images appear differently
on a tablet or smartphone, but the steps remain the same.

]
Jose Perez UCPath Search Q @ Bookmark (@ ogout "
Primary Title:

DIRECTOR
e Ask UCPath Center
10004721
Service Date:
07/01/2013
Income and Taxes
Direct Deposit pplyi your employment information through The
Work Number Wébslte
View Paycheck
View Pay Record vi.. The Work Number
CA State W-4 (DE-4)
The Work Number is a third-party provider of employment and income verification. All verifiers (banks, employers or leasing agents) must access your information through
Federal Withholdi itswebsite.
Earollto receive o- How to Provide Proof of Your Employment and Income
View Online W-2/..
Y Please provide your employment verifier the following information:
* Inform them that UC uses the The Work Number
« Provide them the University of California Employer Code: 15975
« Provide them your Social Security Number
In some nstances, you may also need to create a "Salary Key” in order to complete an income verification. If your employment verifier requests a salary key, please follow
these steps:
© cdit profile
1. Log into The Work Number as an employee.
@ Log out 2. Enter the following information: v
#®100%

Number, which is a third-party provider of employment and income verification. If
you need verification of employment for a bank, future employer or others, follow
the instructions on this page to get the information from The Work Number.

If you want a summary of your employment information for your own records, you
can generate a one-page document from this page.

2. Click the scroll bar.
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Jose Perez Please provide your employment verifier the following information: ~
= Inform them that UC uses the The Work Number
Primary Title « Provide them the University of California Employer Code: 15975
DIRECTOR + Provide them your Social Security Number
E’BIE]‘S{S '2‘1 In some instances, you may also need to create a “Salary Key" in order to complete an income verification. If your employment verifier requests a salary key, please follow
these steps:
Service Date:
07/01/2013 1. Loginto The Work Number as an employee.
2. Enter the following information:
i < Incomeand Taxes = UC Employer Code: 15975
= User ID: Your Social Security Number
- Per Direct Deposit = Personal PIN: Your birthday (MMDDYYYY).
3. uC Employer Code: 15575
Emj Lea  View Paycheck 4. User ID: Your Social Security Number
5. Pe | PIN: Ve birthday (MMDDYYYY]
View Pay Record vi.. ereon CEE
6. Select the "Create a Salary Key" option.
Ret CA State W-4 (DE-4) 7. Provide your verifier the six-digit salary key.
Hel Sec Federal Withholdi... P
: Employment verification summary for employees only
Enroll to receive o.
If you simply need your employment information for your records, you may download a summary below.
View Online W-2/.
Verification of Em..
@ cdit profile
Q Logout Termsof Use Universityof California
#100%
Jose Perez a
Primary Title: Ask UCPath Center
DIRECTOR
Employee ID:
10004721
07/01/2013
Das © | < Incomeand Taxes
Direct Deposit
Em; lLea View Paycheck
View Pay Record vi..
Qui Rel  CAState W-4 (DE-4)
Hel Sec Federal Withholdi...
Enroll to receive o.
View Online W-2/.
Verification of Em..
@ cditprofile
© ozout v
du/--IF/SUCS g /70/DisplayLang=ENG/NLX ps QzUdYIABVE_vXBCBLprrL OUFcc_35b58vTw_22829VOHC mdHflaFaysmxBPDNjttwrbNntMHESXw  #.100%  ~

Step Action

After UCPath generates the summary, click the Download Attachment link.
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Verification of Employment

July 2, 2018
Employee Name: Jose P. Perez
Location: UC Merced Campus

Original Hire Date: ~ 7/1/2013

Step Action
5. The summary appears in a new tab in your browser as a PDF document.
6. Click the scroll bar.
Original Hire Date: ~ 7/1/2013
Employment Status: Active
Payroll Earnings Current Year-to-Date Prior Calendar Year
Total Gross Earnings $94,278.45 $
Job Title Percent Time *Begin Date End Date Rate/Amount
DIRECTOR 0% 7/1/12013 6/30/2018 $0.00/FY 12/12
PROF-AY 100% 7/1/12017 $11,025.00/AY
9/12
RES-AY-1/9 11% 6/5/2018 6/30/2018 $1,547.91/UC_9M
*Job "Begin Date" may reflect the date of HR/Payroll systems conversion.
This Employment Verification Statement was produced by UCPath, an employee self-service application
maintained by the University of California. Office of the President. If vou have questions. please contact g
Dons
Step Action
7. Your original hire date and current employment status appear. Current and prior

year earnings also appear. If you had no earnings in the past two years, no amounts
appear. Your current UC assignment(s) also appear.

Note: Job Begin Date may reflect the date of HR/Paryoll systems conversion.

You can save or print the document as needed.

Click the scroll bar.
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Verification of Employment

July 2, 2018

Employee Name: Jose P. Perez

Location:

m

Original Hire Date:

UC Merced Campus

7/1/2013 L

Step

Action

10.

x

Click the Close Tab button.

Jose Perez &
Primary Title: Ask UCPath Center
DIRECTOR
Employee ID-
10004721
ServiceDate: VERIFICATION OF EMPLOYMENT
07/01/2013
For your convenience, the University of California (UC) provides a simple method for employment verification.
Income and Taxes If you are applying for a loan, an apartment or job, your employment verifier (e.g. bank, leasing agent, or employer) accesses your employment information through The
‘Work Number website.
Direct Deposit
View Paycheck The Work Number
View Pay Record vi.
The Work Number is a third-party provider of employment and income verification. Al verifiers (banks, employers o leasing agents) must access your information through
CA State W-4 (DE-4) fuda
Federal Withholdi. How to Provide Proof of Your Employment and Income
Enroll to receive o
Please provide your employment verifier the following information:
View Online W-2/
= Inform them that UC uses the The Work Number
Verification of Em. « Provide them the University of California Employer Code: 15975
« Provide them your Social Security Number
In some instances, you may also need to create a “Salary Key” in order to complete an income verification. If your employment verifier requests a salary key, please follow
these steps:
1. Loginto The Work Number as an employee.
o Edit profile 2. Enter the following information:
= UC Employer Code: 15975
Q Logout - User ID: Your Social Security Number v
—
#100% ¥

Step

Action

11.

You have generated your employment summary.
End of Procedure.
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