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Step Action 

1 On the UCRAYS Home Screen, click the ‘Second Choice Election’ button.  
 

 
Note: The “widget” will not be present in UCRAYS if the employee is not within their Second 
Choice Window or the system has determined they are not eligible to make a Second Choice 
election. Submit a paper U216 form if the widget is not available due to a lag in payroll updates. 
 

2 Result: UCRAYS displays an overview screen for the employee’s Second Choice Window. 
Click the “Initiate Second Choice Election” button.  
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3 Result: UCRAYS displays the first of two Second Choice Election details screens 

Click the “Next” button  

 

 

 

 

 

 

 

 

 

If member wishes not to proceed making an election they can click on the “Cancel” button. 

4 Result: UCRAYS displays the second of two Second Choice Election details screens 
Check the “I agree” box to display the “Initiate Second Choice Election” button. 
Then, once ready to submit the irrevocable election, click on the “Initiate Second Choice 
Election” button.  

 
 


