UCPath Task:
[OF | U C P th Review My Leave Balances (Without Sabbatical
CALIFORNIA a Credit)

Use this task to review your leave balances in UCPath. This example includes vacation and sick
balances.

Dashboard Navigation:

If you have vacation or sick leave balances, your current balances appear in the View Leave
Balances widget.

or

Menu Navigation:

Employee Actions > Leave Balances

Note: This example uses sample images as seen on a computer. Sample images appear differently
on a tablet or smartphone, but the steps remain the same.
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Step Action

1. Click the View Leave Balances button to review the details for your current
balances and view leave balances for previous dates.

View Leave Balances
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o = UCPath Search Q @ sookmark @ Logout A

Primary Title:
STDT ADVISOR SUPV 2 Ask UCPath Center

Employee ID:

0770572011 REVIEW ABSENCE BALANCE

Employee Actions

View curren tab: I bal fthe date bel lect a different As Of Date to view past balances.

Personal Information

Leave Balances
As of Date: 08/31/2018
Health and Welfare

Income and Taxes Beginning
Leave Balance Taken Earned Adjustments Ending Balance  Accrual Max

Retirement and Savings i
Service Months 86.00 0.00 1.00 0.00 87.00 0.00

Security Questions Setup Vacation 175.01 0.00 1062 0.00 189.62 240.00

sick 203.97 0.00 8.49 0.00 21246 0.00

Ending balances only reflect absences that have been processed as of the date displayed. For the most up-to-date FMLA balance, please contact your
administrator.

@ cdit profile
Accrual For Pay Period By Appointment /‘
© ogout —V

Step Action

2. Use the Review Absence Balance page to review your leave balances.

Leave balances for monthly employees are updated at the end of the pay period
following the month you took or earned the leave. For example, leave taken in
November is updated in your November total during the processing at the end of
December.

Leave balances for biweekly employees are updated in the pay period in which you
took or earned the leave. For example, leave taken in the first half of November is
updated during the processing for the first half of November.

3. The As of Date defaults to the most recent pay period end date. Balances are based
on this date.

4, The balances section displays beginning balances, leave activity and ending
balances for the pay period. It also displays the maximum leave accrual balances
allowed.

5. The Approaching Max column appears and displays a Y when certain leave

accruals have reached their accrual maximum. This example does not show the
Approaching Max column.

6. Service months also appear in this section. Service months are for leave accrual
processing purposes, not retirement service credit purposes.
7. Click the scroll bar.
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Vacation 179.01 0.00 1062 0.00 189.62 240.00 Q

Sick 203.97 0.00 8.49 0.00 21246 0.00

Primary Title:
STDT ADVISOR SUPV 2

Disclaimer: Ending balances only reflect absences that have been processed as of the date displayed. For the most up-to-date FMLA balance, please contact your

Employee ID: local leave administrator.

Service Date:
07/05/2011
Accrual For Pay Period By Appointment
Employee Actions

Empl Eligibility Pay Period Vacation ~ Vacation  Sick Sick

Record Group Department Position Job Code Hours Service Factor Accrued Factor Accrued
Personal Information

o STAFF99 Schi Soc STDT STDT 184.00 Y 0.057692 10615328 0.046154 8492336
ez Science/HUMADVISQR  ADVISOR

SUPV 2 SUPV 2
Health and Welfare
Income and Taxes Disclaimer : A month of qualifying service is earned when you are on pay status for at least half the number of working hours in the month or the quadriweekly
cycle
Retirement and Savings
Security Questions Setup Current Balance
Personalize | Find | | First 1-3 of 3 Last
@ cdit profile @
)}
Q Logout Termsof Use  University of ¥ 7/‘ v
#100%

based on appointment eligibility rules. If you have more than one job
(appointment) with UC, multiple rows appear in this section.

9. For staff employees, as seen in this example, the earned amounts in the balance
section at the top of the page equal the Pay Period Hours times the leave type
Factor in the Accrual For Pay Period By Appointment section. The Factor is
based on your union code, employee class and service credits.

In this example, the 8.49 earned sick hours are calculated as follows:
Pay Period Hours 184

Sick Factor  x 0.046154

Earned = 8.49

For academic employees the accrual is based on the number of vacation/sick
eligible hours worked in a period and the total number of period hours.

10. Click the scroll bar.
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UNIVERSITY

UCPath

Primary Title:
STDT ADVISOR SUPV 2

Employee ID:

Service Date:

07/05/2011

REVIEW ABSENCE BALANCE

Employee Actions

Personal Information LA fibadzilz!
Leave Balances
As of Date: 08/31/2018

Health and Welfare
Income and Taxes CETL3

Leave Balance Taken Eamed
Retirement and Savings )

Service Months  86.00 0.00 100
Security Questions Setup Vacation 175.01 0.00 1062

Sick 203:57 0.00 8.49

lect a different As Of Date to view past balances.

Adjustments Ending Balance  Accrual Max
0.00 87.00 0.00

000 189.62 240.00
0.00 21246 0.00

Q @ sookmark () Logout A

Search

Ask UCPath Center

local leave administrator.

Disclaimer: Ending balances only reflect absences that have been processed as of the date displayed. For the most up-to-date FMLA balance, please contact your

@ cdit profie
Q Log out

Accrual For Pay Period By Appointment

.

#100%

Step Action

11.

To view your leave balances as of a different pay period end date, click the Change
Date button.

UCPath Search Q @ sookmark () Logout A
Primary Title:
STDT ADVISOR SUPV 2 ‘Ask UCPath Center
Employee ID:
Service Date:
07/05/2011 DATE LOOKUP
Employee Actions 01/31/2018 ’
Personal Information 02/28/2018 N
Leave Balances
03/31/2018 >
Health and Welfare
Income and Taxes 04/30/2018 4
Retirement and Savings 05/31/2018 >
Security Questions Setup 06/30/2017 N
06/30/2018 >
07/31/2017 >
@ kit profile 07/31/2018 @
© tozout 08/31/2017 "J ”
BS3/d: 1 p.asp: H100%

Step Action

12.
review your balances.

A list of pay period end dates appears. Select the pay period for which you want to

For this example, click the 06/30/2018 link.
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UCPath search Q @ sookmark () Logout A

Primary Title:
STDT ADVISOR SUPV 2 Ask UCPath Center

Employee ID:

0770573011 REVIEW ABSENCE BALANCE

Employee Actions

View current f the date bel lect a different As Of Date to view past balances.

Personal Information

Leave Balances
As of Date: 06/30/2018
Health and Welfare

Income and Taxes Beginning. Ending Approaching
Leave Balance Taken Earned Adjustments Balance ‘Accrual Max Max

Retirement and Savings

Service Months  84.00 0.00 100 0.00 85.00 000 o
Security Questions Setup Vacation 21516 0.00 969 000 224585 240.00 Y
Sick 188.09 0.00 775 0.00 19585 000 0

Disclaimer: Ending balances only reflect absences that have been processed as of the date displayed. For the most up-to-date FMLA balance, please contact your
local leave administrator.

@ cdit profie
Accrual For Pay Period By Appointment j
O toson __

#100%

Step Action

13. Review your balances for the selected pay period end date.

14. Return to the most current pay period end date.

Click the Change Date button.

06/30/2018 > ~
— 07/31/2017 N
STDT ADVISOR SUPV 2
LA 07/31/2018 5
servicepate: 08/31/2017 >
07/05/2011
Employee Actions 08/31/2018 >
Personal Information 09/30/2017 >
Leave Balances 10/31/2017 N
Health and Welfare
11/30/2017 >
Income and Taxes
Retirement and Savings 12/01/2017 >
Security Questions Setup 12/31/2017 >
© cditprofile @
@ Logout Termsof Use  University of L% ‘/) >
Ip-asp) #100% v

Step Action

15. For this example, click the 08/31/2018 link.

16. You have reviewed your leave balances in UCPath online.
End of Procedure.
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