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Benefits eForms: Submit Form to Change HSA Enrollment 

Use this Benefits eForm to change your Health Savings Account (HSA) enrollment. 

Menu Navigation: 
Forms Library > Access Forms > Benefits eForms: Submit New Form 

Detailed information and guides for UC Benefits Plans is available on UCnet: 
https://ucnet.universityofcalifornia.edu/compensation-and-benefits/index.html 

Note: This example uses sample images as seen on a computer. Sample images appear differently 

on a tablet or smartphone, but the steps remain the same. 
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Step Action 

1. Click in the Event Date field. 

2. Enter the desired information into the field. Enter "11/02/2021". 

3. Click the button to the right of the Reason For Request field. 
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Step Action 

4. Click the Change HSA list item. 

Step Action 

5. Click the scrollbar. 

Step Action 

6. Use this text box to let UCPath Production know the reason for using the Benefits 
eForm instead of the Health & Welfare options on the UCPath Self Service 
Dashboard. 

7. Enter your preferred contact information if needed. 
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Step Action 

8. The Save For Later button is available on every page of the eForm. 

9. Click the Next button. 

Step Action 

10. The Dependents page appears for you to review dependent information and add 
new dependent(s) if needed. 

11. Click the scrollbar. 
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Step Action 

12. Click the scrollbar to see additional information or to add a new dependent. 

Step Action 

13. Click the Add A New Row button if you need to add new dependent information. 

14. Click the Next button. 
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Step Action 

15. The Health Savings Account (HSA) is applicable if you are enrolled in the UC 
Health Savings Plan (HSP), PPO medical benefit plan.  

Please refer to the "UC Health Savings Plan & Health Savings Account" page in 
UCnet for detailed HSA information or, if you are not enrolled in UC Health 
Savings Plan, please refer to the "Flexible Spending Accounts" page in UCnet. 

16. Click the button to the right of the Health Savings Account Election field. 
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Step Action 

17. Click the Contribute list item. 
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Step Action 

18. Click in the Annual Contribution Amount field. 

19. Enter the desired information into the Annual Contribution Amount field. For 

this example, enter "650.00". 

20. Click the scrollbar. 
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Step Action 

21. Click the Next button. 

Step Action 

22. Read all of the Participation Terms and Conditions sections as you scroll down 
this page. 

Note: This simulation does not show all of the page content and skips to the next 
action item. 
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Step Action 

23. Click the scrollbar. 

Step Action 

24. Click the button to the right of the By selecting Yes, I accept the above Terms 

and Conditions field. 
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Step Action 

25. Click the Yes list item. 

Step Action 

26. Click the scrollbar. 
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Step Action 

27. Use the File Attachments section to upload supporting documentation. 
- Use the Upload button to add one file at a time.
- Use the Add button to create new rows to add additional files if needed.

28. Click the Acknowledgement button. 
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Step Action 

29. Click the scrollbar. 

Step Action 

30. Click the button to the right of the Comments field to open the comments text box. 
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Step Action 

31. If needed, add comments to the form prior to submitting. 

32. Click the Submit button. 

Step Action 

33. The Action Item Log provides a Time Stamp confirmation. 

Use the Print button to create a PDF of the submitted form to keep for your 

records. 

34. You have completed the Benefits eForm to change your Health Savings Account 
(HSA) enrollment. 
End of Procedure. 


