


HERC OneClick Login Page

 URL: http://herc.jobtarget.com

* Sign in at the top left side of the screen with your email address and designated
password.
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HOME POST A JOB / ONECLICK NETWORK

EMPLOYER LOG-IN

Search Job Boards & Post Your Job
E-mail | |
Position Title, Keyword, or Website Location
Password | ' R '
Trouble loaging in? (" STGNIN™ :] ex. Software Engineer or Finance Analyst Enter City & State
Administrators click here to login

Browse Job Sites: Diversity | Veterans | Disability | State Job Board | General | 1

Your personal employer account

will allow you to post jobs,

manage your job listings, and
mare.

(" CREATEAFREEACCOUNT )

SELE[‘.TED JOB BOARDS

These are the job boards on which
. you have chosen to post a job.
MNo job boards selected.



http://herc.jobtarget.com/

Where to find your jobs
b ¥

)’\(HERC 1. After logging in, select the

Higher Education

Recraamen: Consortu “Unposted Jobs” link from the

menu on the left side of the screen.
RECRUITER ACCOUNT

University of California, Riverside
Stephanie Davis. Log out

My Jobs

= Active Jobs

» Expired Jobs

» Unposted Jobs

= Open Proposals

= Job Templates

» Post a lob / Create Proposal

Media

= My Media Contracts / Inventory
» My Saved [ Favorite Media

My Account

» lzer Settings

» Logo / Company Profile

Support

= Need Help? [/ Open Support
Ticket



Where to find your jobs

2. You'll see a list of the jobs our
spider has imported into your
account. Once you find the job
you need to advertise select
“Post”.

My Jobs

University of California, Riversid Post New Job
e e L G Select the appropriate tab below to access your job postings. ————
Stephanie Davis. Log out
Active | | Expired | | Unposted | | Proposals | | Templates
My Jobs
= Active Jobs title or job name to find ur
= Expired Jobs Search Unposted .Inhs‘l
DLLETs A Viewing 1 - 10 of 25 jobs Next 10 jobs [»
= Open Proposals — -
A g s Created{Imported Position : : Ll.x:atu.m : : : Hame
= Post a Job / Create Propasal Mar 09, 2015 CPntractlng Director . R!vers!de, Cal!furn!a, Un!ted States 201405276423 [source] [delete] [[pust] )
Mar 09, 2015 Director of Development, Athletics Riverside, California, United States 201412171324 [source] [delete] [post]
Media Mar 09, 2015 Administrative Analyst Riverside, California, United States 201410300222 [source] [delete] [post]
_ Mar 09, 2015 Academic Advisor Riverside, California, United States 201404065383 [source] [delete] [post]
» My Media Contracts / Inventory Mar 09, 2015 Administrative Assistant Riverside, California, United States 201409229263 [source] [delete] [post]
= My Saved / Favorite Media Mar 09, 2015 Communications & Stewardship Director Riverside, California, United States 201408158343 [source] [delete] [post]
My Account Mar 09, 2015 Museum Preparator Riverside, California, United States 201408018023 [source] [delete] [post]
Mar 09, 2015 Acquisitions Assistant Riverside, California, United States 201407187643 [source] [delete] [post]
= User Settings Mar 09, 2015 Director of Student Special Services Riverside, California, United States 201407107444 [source] [delete] [post]

= Logo / Company Profile Mar 09, 2015 Fleet Services Manager Riverside, California, United States 201406186944 [source] [delete] [post]




Posting a job using OneClick
Search Job Boards & Post Your Job

Q FIND JOB BOARDS FOR THIS JOBS

Contracting Director Riverside, California , United States ,(92507) 201405276423 | |

s

Salary: $86,000 - $176,200Title: Contracting DirectorCategory: Management and ProfessionalDepartment: Clinical AffairsDate Posted:

08/12/20145chedule: 8AM - 5PMPosition Information: Under the general direction of the Senior Associate Dean for Clinical Affairs, the Contracting

Director is responsible for all physician clinical, administrative and professional services contracting with all third party payors on behalf of UCR Medical

Group faculty. The incumbent will identify, establish and maintain contract relationships with medical groups, independent practice associations, HMOs, -
4 k

To save you time, position/keywords, location and industry were automatically selected based on the job information. Feel free to change them.

Contracting Director 92507 Enter Industry Type

Browse Job Sites: Diversity | Veterans | Disability | State Job Board | General | Media Packages | Free | Newly Added

After you select the job you need to advertise, our search page will
appear. A summary of the job you are working on will appear at the top
of the search bar.

"‘fi_v_,nd the website(s) you wish to advertise on, type the job board
_. a keyword) into the first search field. I recommend

ode and indgsttv‘“yﬁelds blank. ﬂ\ JOBT — /E-_r_?
ONECLICK™

> 4




Posting a job using OneClick

On the search results page, there are two new important pieces of information to notice:
« Most sites offer more than one posting option. To view the products, please select the price/duration field
(circled below in red)

« Each site is assigned a specific posting fee. Some sites do not have posting fees, but if the site does, the
cost will appear in the pricing bar (highlighted below).

Monster.com
monscer Geography: N/A Diversity: N/A Industry: General
Voo cal big B caling
Monster is the original and premier provider of global online recruitment solutions, bringing together employers and job seekers to improve

their lives.

Preview | [+] Fawvorites i
More Information &

$375 30 Day Job Posting . Addto Cart

Ls Inventory & membership

AccountingJobsToday.com

Geography: N/A Diversity: N/A Industry: Accounting / Banking /
Finance

AccountingJobsToday.com is a Career and Community resource dedicated to Accounting & Finance professionals Nationwide. Our Job Seeker
) ) resources include; Salary Tools, Career Articles & Videos, Accounting News, Sample Resumes and Job Descriptions. All Employer job postings
Preview | [+1Favorites | jre a3 tomatically cross-posted to our Career Center partners that include; CPACIassifieds.com, AccountingWeb.com, CPALeadership.com,
CPELink.com, RealLifeAccounting.com, and SmartPros.com.

More Information &

$249 Single 30-Day Job Posting + $1.25 Posting Fee* -

g Trventory & memberahp : g&\ J OBTARGE-I:;!
(BONEcLicK™

=




Posting a job using OneClick

lﬂgugp- JOB BOARDS
UL A Lonild To the left of the job board
| list vou will find your

selected job boards. It will
Association of International T *l/‘ list the job board name,

Product Marketing 2: - R
Management (AIPMM) cost and posting duration.

Cost: 50,00 for 30 davys . If vou decide yvou no longer
gales :-_nd H:[artkEtinE- | want to post to that site,
e or b o ernatinns simply hit the trash can and

Cost: $275.00 for s days that board will be removed.

Total: £$355.00

r Fost Job

Save cart as proposal

= of aut-of-netwark site=s are subject
nge and will be caonfirmmed priaor ©

If vou decide at any time that vou don't want

to postto any of yvour selected sites just hit

the clear button and they will be removed. If

you are ready to post yvour job to all the sites
you selected simply hit Post Job.

T

o



Posting a job using OneClick

Post a Job You will see at the top of the page the job boards you selected, the posting
duration and the cost.
Selected Job Boards 8 Products
Job Board Duration Cost
Azsociation of Intarnational Product Marketing & Management (AIPMM) 30 days §$80.00
Sales and Marketing Executives International Caresr Center 30 days $275.00
Indicates a required field, Please note that requirements are determined by the job boards you've selected,
Post a job using template: Select atemplate to use ¥ Use Template
Settings
The settings you enter here are only visible to YOU. When the job is spidered into OneClick most
Job Mame: * Demo-1001 fields will be filled in based on the information
[] Save as Template ) that is listed in your ATS for each posting. This
OAn ; ] will include the Job Mame which is the Req
onymous Fosting _ o Number. You also have the option to make each
O include Company Profile (will only appear on paicipating sites), posting a Confidential listing by clicking the
Anonymous Posting.
Job Basics —

General information about your job opportunity .

Company Name: * .anTn.rgeiEnterpriEE Demo |

Pasition Title: * 'Research Aids IV '

Industry: Selectone |
Job Function: * Selecione hr

Job Type: Selectons bt

Job Description: *




Posting a job using OneClick

Job Description: ©

QP | B 7 U vasyaph v Footfamly <+ Fontgme v i= =

® 9 A ®- |E & = You can enter as much or as little
information about the job as you desire.
Fleld: Research Aide
Department: Computar Stance You can copy and paste from MS Word, or

enter the details using the HTML Edit Tool.

The Department of Computer Sciences s2eks a full tme staff member to provide rasearch suppert for Clean-Slate design of Resilient, Adzptive, Secure Hosts (CRASH) project,
Design, cavelop, implement and maintain project webste for use by CRASH teams. Gather and update web page of formal material for the project using tachnical tocls within
the Nuprl system. In collaboration with Pl and Researchers expand web projection tools. Faciitate remote collaboration with CRASH teams using too's for navigating Nupri
library, Assist with coordination of editorial duties of faculty, montor submissions to scentific journals; prepare research data for scientific prasentations utiizing a vaneaty of
software including desktop publishing, word processing, and web design programs. Coordinate meetings with design teams, postdoctoral assocates, and visitors. Assist in
the preparation of prasentabons and demonstrabons using formal materal from database. Prapare monthly progress and budget reports, Support rasearch taam (e,
coordinate travel, accommoedations, equipment and software needs). Perform other administrative and assigned dubes &s needed. Maintain confidentality in all matters

Description:

Cualifisations B 0 11TML Source Lditor -... (o || B[R SRR o
If you are pasting from Microsoft Word, launch the 12 Werd Facte Tool # (B | hutgefavechd. jobhargst.comfretw | (@ [mjonecick pbtarost.cominatworkiiavas <7
To edit your post's HTML code, launch the < HTML Edit Tool HTMI Source Editor '71 Word wrap

Paste from Waord

l Use CTRLAV on your keyboard to paste the
text into the window
Job Requirements: [

J V-8B r U rusgah <+ Fontfamly +  Fontsze - IZ
| I (A ¥ = = =

| When adding HTML or editing and when adding text from Word always
use the HTML and Word Past Tools. They can also be found in each
the Job Description and Job Requirements fields in the purple boxes.




Posting a job using OneClick

Job Detals
Jub Dwration: Solect ome
Required Trawvel: [ Spdiecd onn ]
Mim Education: Salect one -
Mim Experience: Solociong e Depending on the sites you post to not all
Solary - (s informabion in this field will be required. But the
: . | clettone 4 more informaiton you can provide the better!
plieame erier oniy nuembers
[l Entry Lavel
Tell us whese the job will be located
Cilty: Mew London
State: Connecticut e
Oither - A locaton will always be requared when
posting. Prowmding a ap code 15 also very
Zip/Postal Code: 06320 hieiphull
Country: * United Sates s
Information
Ths infarmmalson sall appess m your ad. Thes m how apphcants vl bl theer resumes
Contact Person:
Ermall & ddrous _ R — Please be sure to include an email
Phene: address, mailing address, or URL

Ext where applicants can apply for the
b position.
Apply URL: filtp fonechck, jobdsrgel com




Posting a job using OneClick

Additional Information

information listed above, and this information will only be visible on that job board,

One or more of the job boards you have selected have additional data requirements, Please take a moment to fill out the fields below, Please note that each itern you enter here will replace the

Contact Information

Email Address: | |

Apply URL: | |

Sales and Marketing Executives International Career Center

Association of International Product Marketing & Management {(AIPMM) | hide optional fields

This information will appear in your ad, This is how applicants will submit their resumes,

 show optional fields

This job board does not require any additional data. To fill out optional fields, please click the show optional fields link,

* Indicates a required field. Please note that requirements are determined by the job boards you've selected.

When you done filling in all fields you can

Presiew Post Joh

Preview your posting. We always recommend
previewing your posting before submitting.

" Not sure what your ad should say? Contact our free recruitment advertising experts now! Call us at 1-888-575-WORK (0675), or send an email.

Here you can supply additional information
for each job board If you would like. For
some sites these additional information

fields will be required and will be site
specific. For example - job categories, job
classification, efc.

You can choose not to Preview

e and simply click Post Job.




Posting a job using OneClick

~
Research Aide IV
Job ID: HERRBER Posted: Jdanuary 18, 2011
Company Name: JobTarget Enterprise Demo Position Title: Research aAide Iv
Location{s): MHew London, Connecticut 063220, United States Job Function: Information Technology
APPLY FOR THIS JOB
Apply URL: http: Afoneclick. jobtarget. com
e Review all posting infarmation and the job l:
Job Description posting itself to make sure it looks carrect.
Field: Ressarch aide
Department: Computer Science
Description:
The Department of Computer Sciences seeks a full time staff member to provide research support for Clean-Slate design of Resilient, Adaptive, Secure Hosts {CRASH) project.
Design, dewvelop, implement and maintain project website for use by CRASH teams. Gather and update web page of formal material for the project using technical tools within L8
the MNuprl system. In collaboration with PI and Researchers expand web projection tools, Facilitate remote collaboration with CRASH teams using tools for navigating Muprl
library. Assist with coordination of editorial duties of faculty; monitor submissions to scientific journals; prepare research data for scientific presentations utilizing a variety of
software including desktop publishing, word processing, and web design programs. Coordinate meetings with design teams, postdoctoral associates, and wisitors., Assist in the
preparation of presentations and demonstrations using formal material from database. Prepare monthly progress and budget reports, Support research team {i.e., coordinate
travel, accommodations, equipment and software needs). Perform other administrative and assigned duties as needed. Maintain confidentiality in all matters.
Qualifications
-

Qualifications

Formal training beyond a high school diploma of one to two years of college coursework, or Associate's degree with 2-4 years experience or equivalent combination. 2-3 yrs
office exp. in an academic setting preferred.  Comprehensive knowledge of saftware programs including desktop publishing, word processing, spreadsheets, databases; web
design & maintenance experience required. Demonstrated ability to exercise sound judgment & manage competing priorities; strong attention to detail. Customer service
oriented; excellent organization, communication and interpersanal skills, Must be a self-starter & be a contributing member in a team environment.

Mo relocation assistance is provided for this position,

APPLY FOR THIS JOB
Apply URL: http: Afoneclick.jobtarget. com

If you want to make any changes click Ifyou wantto ggiTgbjob asis, click

Close Preview, Continue Editing

Close Prewiew, Continue Editing | | Fost Jab




Posting a job using OneClick

Confirm Order

Please review the order below and confirm that it is correct. Please note the following:
In order to complete your order, please select your payment method below.

You are purchasing the following:

% Single 30-Day Job Posting
Job Board:  AccountinglobsToday.com
Posting Fee:

% Single Job Posting
Job Board:  CareerBank

Posting Fee:

This 1s the final step in the posting process. You will want to
check the cost associated with each board and fee and your
lotal. If you need to provide any notes with a particular board

do that here using the Send a not for this site feature.

[| send a note for this site.

\L] Send a note for this sitﬂ

Cost PO/ID #

$249.00 |:|

£1.25

£375.00 D

£1.25

Sub-total: $626.50

Tax: £0.00
Total: $626.50

Have a coupon? Enter it here: |

| Add Coupon




Posting a job using OneClick

Wha shauld receive hilling & eeceipt information?

% Bend recelpts & Involces to me
Sample User
225 Siata 51 '*_ . .
Suile :I:II You can selact who you want your ]Cllh |2I{IIE|J ng
New Landan, CT 06320 recelptto Qo 10 b?.f Fhﬂﬂslﬂg the d.EfE.LIr[,
Urited Seabas SElECtIHQ from the E‘HISItIﬂ!] list or addlng a new
contact
) Send rocoipts & invoices to: | Gelact a contact hiom this st v d—
) Send receipts & invoices 1o a new contact *_ - - —
Pay by Credit Card Pay by Check / Invoice
Name on Card: | Stepharie Davis | T e To process your
order will be processed immediately and .
Card Type: | Select the cand type |Z| you will be issued an email invoice. PUStII’I‘_.'] you MUST
Purchase / 10 #: | | chick one of hese lwo
Card Number: | | optional buttons. This will send
Expiration: the job through to be
CWV2 Code: | | < externally posted. If one
Purchase / 10 #: | | of these buttons is not
optional & | selected the job will not
- - be submitted
Pay by Credit Card | Pay by Invoice




Recruiter Toolbar

Unity College
Sarah Conroy. Lon ot
My Jobs At any time
You can view
o Active Jobe the active and
b AL expired jobs in
WL your account.
L .
N ITIID Or click
= Open Proposalzs "Unposted
= Job Templates Job" to
» Post a Job / Creatf complete a
previously
Media abanonded
arder.
= My Media Contrac

» My Sawved / Fawvorit

My Account

= Uszer Settings

» Logo / Company Profile

Support

= Need Help? / Open Support
Ticket




Managing Jobs and Orders

Position ‘ < Start End
Assistant To Senior Associate Deans/Special Projects Analyst (Job ID: 18638450) | 06/13/2014 08/12/2014
This area shows the Job Title as well as JobTarget's ID
Idealist.org [stop] 06/13/2014 - 08/12/2014 = $95.00 number (please reference this number when contacting

me with questions).
Edit | Stop All | € Post this job to more media! | |_|_15‘Etistics OR DRMATIO

Assistant Director, Communications (Job ID: 18619830) New York University 06/12/2014 08/11/2014
CreativeHotlist.com [stop] 06/12/2014 - 07/12/2014 $100.00
Idealist.arg|[stap] [view] 05202014 - 08/11/2014  $95.00 Use the "Stop” button next to each board to stop
LinkedIn [stop] 06/12/2014 - 07/12/2014  $495.00 the posting on that board only.

MediaBistre.com,Inc. [stop] [view] = 06/12/2014 - 07/12/2014 $279.00 Use the "View" button next ta each board to view
the job as it appears online.
Maonster.com [stop] [view] 06/12/2014 - 07/12/2014 | $375.00

Edit | Stop All | €+ Post this job to more media! | |_|1513ti5tics OR DRMATIO

— —— Use these tools to edit the job, stop the posting on all
Associate Director, Digital Projects (Job ID: 18618750) New York University sites, add more sites to the order, or review the 06/12/2014 08/11/2014
performance of the job on each site.

CreativeHotlist.com [stop] 06/12/2014 - 07/12/2014 $100.00

Dice Inc. [stop] 06/12/2014 - 07/12/2014 = $495.00

Idealist.org [stop] [view] 06/12/2014 - 08/11/2014 $95.00

LinkedIn [stop] 06/12/2014 - 07/12/2014 $495_00‘\ Rewview the status, job board selection, posting duration,

and cost of your order.
MediaBistro.com,Inc. [stop] [view] 06/12/2014 - 07/12/2014 $279.00

Edit | Stop All | € Post this job to more media! | |_|1513ti5tics OR DRMATIC




