Notice of Medical Separation
Professional Librarian Unit Employees

SAMPLE LETTER

Proof of Service

Date

Employee Name

Employee Address

RE: Notice of Medical Separation

Dear _____________:

Your response of date to the notice of intent to medically separate you is acknowledged. OR As of this date, I have not received a response to the notice of intent to medically separate dated ____________.

After reviewing the entire matter, I have determined that medical separation is appropriate and in accordance with Article 29, Medical Separation, of the Professional Librarian Unit Memorandum of Understanding between the University Federation of Librarians, University Council-American Federation of Teachers (UC-AFT) and the University. The effective date of separation is _____________. Date should be the date stated in the intent notice, or in the event that this letter is written after that stated date, then the effective date should be the date of this letter.

Summarize the reasons as stated in the intent notice with additional responses to the employee’s response, if any.

Please contact Benefits Office in Human Resources at (951) 827-4766 regarding the effect of this separation on your benefits, including conversion of health care coverage, if applicable. You are reminded that rehabilitation assistance may be available to you from the campus Disability Management Coordinator upon your release to return to work (if applicable).  Disability Management Coordinator can be reached at (951) 827-4785.

You have the right to appeal this decision in accordance with Article 24 of the Professional Librarian Unit Memorandum of Understanding. If you have any questions, please feel free to contact me.

 


Supervisor or Department Head

cc:
Labor Relations


Disability Management


Benefits


UC-AFT

NOTE TO THE DEPARTMENT: You must provide a copy of the above letter to UC-AFT along with a copy of the Proof of Service form, see Attachment A and Attachment B at the time the employee is notified. Please also send a copy of the Proof of Service form to Labor Relations. UC-AFT's copy should be addressed to: 
Sandra Baringer
UC-AFT Local 1966 Field
29718 Red Mountain Drive
Valley Center, CA 92082

