SAMPLE
PROOF OF SERVICE

DATE:


TO:   

Postdoctoral Scholar (use for postdoctoral titles covered by PX Agreement)
RE: 

NOTIFICATION OF INDEFINITE LAYOFF

In accordance with Article12 of the Agreement between the University and the UAW Local 5810, I regret to inform you that because of lack of funding, it is necessary to place you on indefinite layoff, effective [date]. Your last day on pay status will be [date]. 
I want to remind you that University employees are covered by unemployment insurance. You may obtain a determination of your eligibility by calling the California State Employment and Development Department at 1-866-333-4606.  However, a Labor Relations representative is available at 951-827-3641 to provide you with information regarding considerations in determining eligibility.

The University and I appreciate your past contributions to the [department or lab or college].  If you have any questions, please do not hesitate to contact me.

Sincerely,

(PI or Professor)
cc: 
Department Chair

Academic Personnel Office

Human Resources

Labor Relations

Benefits
UAW Local 5810

NOTE TO DEPARTMENT: Use Proof of Service Form, see Attachments A (personal delivery) or Attachment B (U.S. Mail delivery). The notice to the union should be addressed to: UAW Local 5810, Attn: Financial Secretary, 2070 Allston Way, Ste. 102, Berkeley, CA 94704

